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Ministry Formation & Internship Director 
(undergraduate) 

Type of Position:   Faculty 

One-year contract, with the possibility of renewal 

Half-time, with the possibility of full-time (dependent on education) 
Reports to:  Dean of the College 

Start Date: July 2023 

About Horizon College & Seminary  

Horizon College & Seminary (HCS) is an evangelical Christian workplace that seeks to advance 

God’s Kingdom by preparing competent Christian leaders for Spirit-empowered life and ministry.  

HCS employees share the responsibility to create a workplace that models the professionalism and 

Christian beliefs, values, and behaviours that are in keeping with HCS’s mission and the HCS 

Code of Conduct. Located in Saskatoon, HCS has multi-denominational partnerships and moved 

into a new building in January 2021. Horizon’s undergraduate students typically take one-credit of 

ministry formation each semester and, if in a vocational ministry program, complete a four- or 

eight-month internship to culminate their learning experience at Horizon. 

Job Purpose Summary 

The purpose of this position is to ensure undergraduate students gain meaningful field education 

experience through a ministry formation setting or internship, under the guidance of a supervisor-

mentor. If the director holds a doctorate in leadership, ministry, or Old Testament studies, the 

director may be invited to assume a broader teaching role, with the possibility of full-time 

employment. 

Qualifications 

The ideal candidate will have: 

• Commitment to a local church and the Evangelical Fellowship of Canada’s statement of 

faith. 

• Ten or more years of vocational ministry experience. 

• A completed master’s or doctorate degree in a field relevant to Horizon’s curriculum.  

• Ministry credentials with an evangelical denomination, such as The Pentecostal Assemblies 

of Canada, The Alliance Canada, the Church of God in Canada, or the Canadian 

Conference of Mennonite Brethren Churches. 

• Disposition to work pastorally and in mentored relationships. 

• Demonstrated high organizational and relational skills, with experience leading and 

managing individuals or teams. 

• Excellent written and verbal communication skills. 

• Basic computer literacy to work with various computing platforms (MS Office, online 

learning management software, etc.). 

• Experience teaching in a Christian college or seminary, including online teaching. 

https://www.evangelicalfellowship.ca/About-us/Statement-of-faith
https://www.evangelicalfellowship.ca/About-us/Statement-of-faith
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Key Responsibilities 

• Maintain and build relationships with church and parachurch leaders.     

• Facilitate the process of students finding appropriate ministry assignments. 

• Approve, orient, and train viable ministry supervisor-mentors to ensure quality supervision 

and mentoring of students. 

• Administer, provide, and collect feedback and assessments.  

• Facilitate on-going communication and problem-solving between parties as needed 

throughout the ministry formation or internship experience.  

• Internship 

o Facilitate the Biblical Communication directed study course to run concurrent with 

the internship experience.  

o Maintain the Internship Manual and syllabi for internship courses. 

o Advise students on appropriate timing for internship, with the student’s program in 

mind.  

o Facilitate proper closure of the internship experience between the intern and the 

supervisor-mentor, and the local ministry setting.  

• Ministry Formation 

o Maintain syllabi for each of the six Ministry Formation labs.  

o Lead bi-weekly Ministry Formation labs with students (equals a total of one or two 

1.5-hour sessions per week). 

o Prepare and maintain Ministry Formation documents (orientation document for 

supervisor-mentors; master list of placement possibilities; assessment forms; 

orientation for new students; etc.)  

• Serve as a member of the faculty 

o If the Director holds a doctorate in leadership, ministry, or Old Testament studies, 

the  director may be invited to assume a broader teaching role, with the possibility 

of full-time employment. 

o Periodically participate in select faculty and staff meetings. 

o Participate in College Curriculum Committee meetings. 

o Attend the student orientation retreat (September), and the graduation rehearsal, 

exercises, and banquet. 

o Regularly attend and maintain active membership in a local church. 

HCS Mission 

Advancing God’s Kingdom by preparing competent Christian leaders for Spirit-empowered life 

and ministry. 

HCS Vision 

Horizon College & Seminary is pioneering fresh models of Christian higher education, aiming to 

be Canada’s preeminent, multi-denominational, competency-based Christian leadership college. 

HCS Values 

1. Dependence 

We submit to the Word of God lived out by the power of the Spirit in authentic relationship 

with Jesus Christ and one another. 
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2. Community 

We honour, encourage, challenge, and are accountable to one another as Jesus modeled for 

 us. 

3. Competency 

We aspire always to give our best, serving faithfully with diligence, integrity, and 

 professionalism. 

4. Development 

We invest in intellectual, spiritual, and professional growth.         

 

Applications 

To apply, please submit the following: 

• Cover letter 

• Curriculum Vitae  

• Unofficial transcripts of all academic work 

• Reference information: Provide the names, phone numbers, and email addresses of 

three or four references who will submit reference letters directly to Horizon. Two 

references should be pastoral and at least one should be academic. References should 

speak to the applicant’s character, spiritual maturity, commitment to a local church, and 

suitability for serving in this role at Horizon. References should email their reference 

letters to assistant@horizon.edu.  

• Personal Faith Testimony (maximum one page): Summarize your journey to faith and 

your faith development. 

• Statement of Ministry Experience (one page): Summarize your history of ministry 

experience in paragraph form, noting denominational ministry credentials held. 

• Statement of Theological Positions (maximum one page): Explain your personal views 

regarding marriage and gender, women in ministry leadership, and charismatic gifts in 

the church. 

• If applicable, evidence of post-secondary teaching effectiveness, such as recorded class 

lectures, previously used syllabi, student course evaluations, or faculty peer 

evaluations. 

• If applicable, sample of published scholarship. 
 

Applicants should submit their application package, preferably in PDF format, by email to 

assistant@horizon.edu. Please note “MF/Internship Director” in the subject line.  

 

Applications will be reviewed after February 3, 2023. Additional documents may be requested. 

 

All qualified candidates are invited to apply; however, Canadian citizens and permanent residents 

of Canada will be given priority. 

mailto:assistant@horizon.edu
mailto:assistant@horizon.edu

