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Course Description 

The transition to college life is a challenging one. To best equip a student to excel in this 

environment, G104 will offer practical, maturing strategies in the realms of academics, 

community and selfhood, with the expected outcome of a greater physical, emotional and 

spiritual vitality. Key components in this development will include personal inventories, class 

discussion of case studies and role plays, and exposure to in-class seminars hosted by local 

professionals.  

 

Relationship To Horizon’s Mission 

There are several areas of competency development focused upon throughout this course: 

 Skilled Communicator (SC) – conveys ideas and directions to individuals, large and 

small groups through verbal, written, electronic means; 

 Contextually Aware (CA) – demonstrates a healthy view of self, a Christian view of the 

world, and practices appropriate ways to engage culture; 

 Spiritually Mature (SM) – models a dynamic relationship with Christ, practices core 

spiritual disciplines and gifts, commits to life-long, Christ-like transformation; 

 

Essential Elements Of Competency (EE) 

By the completion of this course, the student should demonstrate competency in the following 

essential elements: 

 

Cognitive (Knowledge, information processing) 

1a. English grammar and composition (SC) 

1b. Identifies personal strengths and weaknesses, personality types, and how they relate 

to other personality types. (CA) 

 

Affective (Values, convictions) 

2a. Emotional intelligence (SC) 

2b. Cultural Intelligence (CA) 

2c. Demonstrates a life surrendered to the Holy Spirit prioritizing a connection with 

Christ and the self-examination necessary to grow in character and the fruit of the Spirit 

(SM) 

 

Conative (Skills, applications) 

3a. Logic and reasoning; persuasion and influence; able to take a creative position while 

taking into account the complexities of an issue; represents other points of view fairly 

(SC) 
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3b. Use of technology and media (SC) 

3c. Adapts behaviors appropriate to various social settings (CA) 

3d. Participates regularly in the various spiritual disciplines underscored in the New 

Testament (SM) 

 

Course Learning Outcomes 

By successfully completing this course, students will: 

 

1. Understand the processes of creating college-level documents using current word-

processor technologies. (1a, 3b) 

2. Operate the various library tools required to perform research at the local library level 

and within the STU system. They will also be made aware of material catalogued within 

the PAOC archives. (3b) 

3. Evaluate various communicative modes and begin demonstrating best practices. (2c, 3c, 

3d) 

4. Contrast the difference between competency based education and credit-hour based 

education. (2b, 3a, 3c) 

5. Analyze and critique a successful ministry on the basis of relational, financial and 

technological health. (1b, 2a, 3a, 3c) 

6. Distinguish a variety of their own personality traits by participating in three industry 

standard inventories. (1b, 2a, 2c)  

7. Identify and implement procedures to minimize technological risks. (3b) 

8. Be exposed to a biblical world view of money, as well as to the tools useful in wise 

money management. (2c, 3b, 3d) 

9. Articulate the basic principles related to physical well-being. (1b, 2c, 3d) 

10. Examine the principles for healthy Christian community and relationships. (1b, 2b, 3c) 

 

Portfolio Components 

This course supports the following portfolio components (See Student Handbook for further 

description): 

1. A copy of the Emotional Intelligent 2.0 inventory will be incorporated into the student’s 

portfolio. 

 

Ministry Formation Component 

This course includes one assignment that also applies to your Ministry Formation requirements 

(See Student Handbook for further description): 

1. Ministry context evaluation report 

 

Required Readings 

Hybels, Bill. Simplify: Ten Practices To Unclutter Your Soul. Carol Stream, Illinois: Tyndale 

Momentum, 2014.  (ISBN-10: 1414391226 or ISBN-13: 978-1414391229) 

 

Bradberry, Travis & Greaves, Jean. Emotional Intelligence 2.0. San Diego, CA: TalentSmart, 

2009.  (ISBN-10: 149151356X or ISBN-13: 978-1491513569) 

 

 

Course Assignments and Evaluations 

1. Students will be assigned a theological subject and will be required to perform a literature 

search, submitting a properly formed bibliography of relevant materials containing no 

less than five distinct sources. (LO 1, 2) 

Date Due: Monday, September 26, 2016 



 

 

2. A one page reflective paper will be submitted that details a response to competency based 

education. (LO 4) 

Due Date: October 3, 2016 

 

3. A breakdown of one week of activity will be produced that details time spent in various 

endeavors. (LO 9) 

Date Due: October 3, 2016 
 

4. Three separate inventories will be undertaken (STRONG, LASSI, Emotional Intelligence 

2.0). (LO 6) 

Due Date: Various 

 

5. In an oral examination, students will demonstrate their technological proficiencies by: 

a. Identifying the traits of a fraudulent e-mail 

b. Mounting and dismounting a USB drive (Windows environment) 

c. Demonstrating an understanding of the Windows folder environment (for data 

backup purposes) 

d. Producing a high-security password 

e. Identify security tools helpful in preventing security breaches.  

(LO 7) 

Due Date: October 19, 2016  

 

6. Financial competency will be demonstrated by: 

a. Production of a one-week budget sheet, calculated in Excel 

b. Using an Excel spreadsheet to calculate interest on a loan (LO 8) 

Due Date: November 14, 2016 

 

7. A group project will be undertaken in which a video or skit will be produced that 

illustrates key components of this course including community, emotional wellbeing and 

good relational skills. (LO 3, 9, 10) 

Due Date: December 7, 2016 

 

8. A report will be produced that details observations made while engaged in the ministry 

chosen for the Ministry & Spiritual Formation course.  Data for this report will be 

garnered from observation of those in leadership, peers and personal introspection. 

Specifically analyzed, will be the ways in which each of these groups were able to 

successfully (or not) incorporate the ideas and strategies covered in this course. The 

Horizon College Formatting guide should be consulted for all formatting questions. The 

paper should be a minimum of five pages, but can be longer if necessary without 

becoming verbose. (LO 1, 3, 5, 7, 10) 

Due Date: December 14, 2016 

 

Time Investment 

    Class time:   30 Hours 

    Reading:   21 Hours 

    Literature search:  2 Hours 

    Reflection paper:  3 Hours 

    Inventories:   5 Hours 

    Oral exam, prep:  5 Hours 

    Expense sheet:   2 Hours 



 

    Activity sheet:   2 Hours 

    Group project:   15 Hours 

    Final report:   10 Hours 

    TOTAL:          95 hours 

 

Course Outline / Class Schedule 

 

Unit 1:  Communication Skills 

a. Word, Excel, Power Point 

   b. Personal communication 

Unit 2:  Academic Success 

a. Library skills 

b. Competency based education 

c. LASSI inventory 

d. Time management 

e. Writing skills  

f. STRONG inventory  

Unit 3:  Technology 

a. Online safety 

b. Addictive behaviors 

Unit 4:  Finance 

a. Personal finances 

b. Credit and saving 

c. Giving 

Unit 5:  Physical Health 

a. Nutrition 

b. Healthy life style choices 

Unit 6:  Emotional Health 

a. Emotional Intelligence 2.0 Inventory 

b. Healthy Relationships 

 

General Assignment Guidelines 

Please see the Horizon College and Seminary Format Guide (click here) for assignment 

submission and formatting guidelines as well as policies for late assignments, extensions, and 

rescheduling of exams.   

 

Late Assignments and Extensions 

Students are expected to submit work by the due dates. This expectation is related to developing 

reliable leadership and administrative competencies. Students are welcome to request extensions 

from their professor, who may grant them but only in the case of extenuating circumstances. 

Furthermore, no extensions will be granted beyond the final day of a term or semester. A first 

unexcused late submission will be given a warning from the professor. A second unexcused late 

submission will receive a written warning from the academic dean. Further instances of 

unexcused late submissions may result in academic discipline such as required tutoring, 

academic probation, or failure to qualify for graduation.       

 

 

 

http://www.horizon.edu/wp-content/uploads/2016/07/Format-Guide.pdf


 

Horizon College Assessment of Student Work 

The goal of courses is to help students develop the stated competencies, not earn letter grades. 

Assignments are the means by which instructors evaluate development of those competencies. 

Consequently, students do not earn overall “grades” on individual assignments. Instead, 

assessment focuses on measuring student mastery of a competency’s essential elements as 

outlined in the syllabus and assignment rubric.  For purposes of transferability to other 

institutions, the final competency designations will be translated to a comparable letter grade on 

a traditional transcript. The tables below explain Horizon’s approach:  

 

Horizon CBE 

Scale 

Descriptor Letter 

Grade 
Grade 

Point 

U of S 

Equivalen

cy 

E Exceeding  

Student exceeded requirements for 

some elements of competency and met 

all remaining elements. 

     A+ 4.0 90-100 

     A 4.0 85-89 

     A- 3.7 80-84 

 

M Meeting  

Student met requirements for all 

elements of competency and may have 

exceeded in one. 

     B+ 3.3 77-79 

     B 3.0 73-76 

     B- 2.7 70-72 

 

Students pass a course only after they have demonstrated that they have met or exceeded all 

competency requirements for a course. If the student chooses not to meet all course competency 

requirements, the course will not be sufficient to fulfill their program requirements at Horizon. 

Nevertheless, for transferability purposes, the student will receive a letter grade of C+ or below 

on a traditional transcript.  

 

BTM 
Beginning 

to meet 

Student was beginning to meet 

requirements for any one or more 
elements of competency, and met or 

exceeded competency requirements for 

all other elements. 

     C+ 2.3 67-69 

     C 2.0 63-66 

     C- 1.7 60-62 

 

NYM 
Not yet 

meeting  

Student was not yet meeting 

requirements for one or more 
elements of competency. 

     D+ 1.3 57-59 

     D 1.0 53-56 

     D- 0.7 50-52 

     F 0.0 0-49 

 

Academic Honesty 

Horizon uses the University of Saskatchewan definition of plagiarism described as “the 

presentation of the work or idea of another in such a way as to give others the impression that it 

is the work or idea of the presenter.  Adequate attribution is required.  What is essential is that 

another person have no doubt which words or research results are the student’s and which are 

drawn from other sources” (Office of the University Secretary, 2012). Students are expected to 

give due recognition to sources from which all substantial phrases, sentences or even ideas are 

drawn. Note also that you may not submit work done in one course to satisfy the requirements of 

another course (unless both instructors agree beforehand to accept such work). See here for 

examples of plagiarism and further guidelines in the Student Handbook. 

 

 

http://www.turnitin.com/assets/en_us/media/plagiarism_spectrum.php


 

 

Disability Services Information 

If you have specific physical or mental health conditions or learning disabilities that require 

accommodations, please contact the Student Life department as early as possible so that your 

learning and/or physical needs can be met appropriately. You will need to provide current 

documentation of your disability or condition. For more information, please contact Bob 

Williamson, Dean of Students, at bwilliamson@horizon.edu or Sonia Friesen, Associate Dean of 

Students at sonia@horizon.edu. 
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